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COMMUNITY REGISTRATION - Please complete the attached documents and return them to the 
management office along with the items listed below: 
 
OWNERS: 
 

� A COPY OF YOUR GRANT DEED AND CLOSING ESCROW DOCUMENTS 
� NEW RESIDENT INFORMATION SHEET (INCLUDED WITH THIS PACKET) 
� CURRENT REGISTRATION & INSURANCE FOR ALL VEHICLES 
� PROCESSING FEE – A $100.00 CHECK OR MONEY ORDER MADE PAYABLE TO 

“HUNTINGTON LANDMARK” 
� AGE VERIFICATION FOR EACH RESIDENT (DRIVER LICENSE OR BIRTH CERTIFICATE) 
� OWNER/LESSEE INSURANCE ACKNOWLEDGMENT FORM (INCLUDED WITH THIS PACKET) 
� RFID CHIP FEE – A $50.00 CHECK OR MONEY ORDER (PER VEHICLE) PAYABLE TO 

“HUNTINGTON LANDMARK” (NOTE: THE FIRST TWO (2) RFID CHIPS ISSUED AT THIS ADDRESS TO 
THE OWNER OF RECORD ARE FREE OF CHARGE). 

� COPY OF YOUR HOMEOWNER’S INSURANCE 
� GUEST LIST APPLICATION 
� ALTERATIONS AGREEMENT 
� HOMEOWNER/TENANT COMPLIANCE RESPONSIBILITY AGREEMENT 

 
TENANTS: 
 

� A COPY OF YOUR LEASE AGREEMENT 
� NEW RESIDENT INFORMATION SHEET (INCLUDED WITH THIS PACKET) 
� CURRENT REGISTRATION & INSURANCE FOR ALL VEHICLES 
� PROCESSING FEE – A $100.00 CHECK OR MONEY ORDER (FROM HOMEOWNER) MADE 

PAYABLE TO “HUNTINGTON LANDMARK” 
� AGE VERIFICATION FOR EACH RESIDENT (DRIVER LICENSE OR BIRTH CERTIFICATE) 
� OWNER/LESSEE INSURANCE ACKNOWLEDGMENT FORM (INCLUDED WITH THIS PACKET) 
� RFID CHIP FEE – A $50.00 CHECK OR MONEY ORDER (PER VEHICLE) PAYABLE TO 

“HUNTINGTON LANDMARK” 
� COPY OF YOUR RENTER’S INSURANCE 
� GUEST LIST APPLICATION 
� ALTERATIONS AGREEMENT 
� HOMEOWNER/TENANT COMPLIANCE RESPONSIBILITY AGREEMENT 

 
 

ALL CHECKS AND MONEY ORDERS ARE TO BE MADE PAYABLE TO 
“HUNTINGTON LANDMARK” 



WELCOME NEW RESIDENTS 

Dear New Residents,

The Architectural Control Committee (ACC) would like to welcome you as a new owner of a 
condominium Unit at Huntington Landmark. We are aware that many owners wish to make 
renovations to their new home prior to moving into the community. As this may apply to you, we 
are taking this opportunity to inform you that living within a homeowner's association (HOA) 
introduces some challenges different from living in a private residence. 

You own your Unit in common with all other owners in your phase, but the HOA maintains the 
actual  building structure of your new home. Changes to the building by owners are not allowed. 
This includes  the entire exterior of your Unit, including walls, fences, roof, beams, shingles, 
stucco, electrical, plumbing, satellite dish installation, etc. 

As an owner, you may make changes to the interior of your unit. Some may not require written 
approval from the ACC, such as painting, carpeting, moldings, replacing interior doors, cabinets, 
etc. Other  changes do require approval, and in some cases, a building permit from the City of 
Huntington Beach. 

We want to ensure you are informed of projects requiring approval. We are enclosing a 
document demonstrating which changes need ACC approval and/or a building permit and which 
changes do not require approval. There are over thirty different applications available from 
Management which contain specifics regarding rules and procedures to follow. The ACC meets 
the first and third Tuesday of each month to review applications. 

We hope that this information will assist you in your planning. If you require additional 
information, or if you would like a list of resident-recommended licensed contractors who have 
worked here, please contact the Management Office. 

Thank you and Welcome to Huntington Landmark! 

Sincerely, 

FOR THE ARCHITECTURAL CONTROL COMMITTEE 

Kimberly Pollard, PCAM, CMCA 

General Manager, Huntington Landmark



HUNTINGTON LANDMARK ACC APPROVAL & HB CITY PERMITS 
REV 2018.11.20 - DM 

This list may not be all inclusive. In the event of a discrepancy between this document and City of Huntington Beach 
requirements, the most restrictive standard shall prevail. 
*********************************************** 
ACC Approval and HB City Permit are required for 
alterations or changes to a unit or garage for the 
following: 
Air Conditioners; 
Atrium Covers - Breakers Units (note: dryer venting 
change); 
Awnings, over 54" or electric (must also have architectural 
drawings and an ACC electrical application); 
Bathroom Upgrade - if plumbing, drywall and/or electrical 
changed; 
Chair Lift (except low DC voltage); 
Doors, Exterior- non-retrofit (removal of existing frame); 
Doors, Interior - (if enlarged or structural wall is altered); 
Electrical wiring/outlet or fixture (in walls or ceiling) where 
none existed; 
Electric - exterior outlet;  
Electric - interior ceiling fans; 
Elevators; 
Fences (Slump Stone/Block Wall); 
Furnaces/Forced-Air Units; 
Furnace Venting, relocating; 
Garage Doors (see Maintenance Committee Specs); 
Hydro- tubs; 
Plumbing - Moving drains or pipes in walls or floor for 
tub, toilet or sink; 
Skylights (15" x 15" or larger);  
Tubs/Showers; 
Walls, Interior - add/move/remove, requires 
certification and wet stamp by a certified structural 
engineer; 
Water Heaters; 
Water Softeners/Water Treatment Equipment; 
Windows - Non-retrofit (new location/frame) requires 
certification and wet stamp by a certified structural engineer; 
Garden windows are NOT allowed. 
*********************************************** 
No city permit or ACC approval (If no in-the-wall or floor, 
plumbing, electrical changes or drywall removal): 
Bathroom Upgrade (cabinet/counter top/sink/toilet, 
medicine cabinet in existing spaces same for same – NO 
tub replacements); 
Carpet, interior (first-floor only, 2nd story flooring requires 
approval); 
Doors, Interior – retrofit (existing frame intact); 
Electrical - switch/outlet/faceplate (retrofit, same 
location) 
Electrical - fixture or exhaust fan (retrofit, same location); 
Flooring, Interior (except 2nd-story Units); 
Kitchen Upgrade - (cabinet/countertop/sink/appliances in 
existing spaces, same-for-same); 
Paint and Wallpaper; 
Water - valves & drain lines within interior of unit. 
*********************************************** 

ACC Approval but no HB City Permit is required for the 
following: 
Acoustic Ceiling Removal - all phases due to asbestos 
containment (Phase 1- additionally requires ACC approval 
due to electric heating); 
Attachments – to building, hanging plants also require 
Landscape Committee approval and sign-off; 
Awnings (under 54" & manual, or replacement of fabric); 
Bathroom Exhaust Fans; 
Cement - walkways where one does not exist; 
Chair Lift (low DC voltage) needs electrical permit; 
Doors, Exterior - retrofit (existing frame intact); 
Doors, Interior - (if non-structural wall is altered); 
Doors, Security/Screen - (including retractable screen); 
Flag Pole Brackets - in wood (not stucco or shingles); 
Flood Lights - in exterior existing fixture; 
Flooring Changes - 2nd story Units; 
Garage - door opener; 
Garage - shelves (built-in or changes to existing storage); 
Gutters/Downspouts (new and changes); 
Hand Rails - by owner (must meet code); 
Laundry Room Doors - in patio or balcony; 
Satellite Dish – fascia-mount only, no roof penetrations – 
NOTE: The ONLY ACC-approved installer is Interstar 
Communications - strictly enforced; 
Skylights/ Solar Tubes (14"x 14" or smaller); 
Windows - retrofit (existing frame intact); 
Windows - exterior sills/shelves/boxes; 
Windows - screens (new must match window frame); 
Windows - tint. 
*********************************************** 
The following items are NOT permitted: 

• Flag Poles (permanent/free standing); 
• Sheds/structures above the fence-line; 
• Plastic/fiberglass sheathing over open roofs; 
• Hanging sunshades or blinds on outside of 

windows or on patios/balconies; 
• Tile/pavers/carpet on balconies, patios, porch, 

and breezeway floor 
 

I ACKNOWLEDGE RECEIPT OF THIS DOCUMENT 
Print Name:                                                           Signature:                                                   Unit#                     Date: 
















